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ITo10:xenue 0 OUdIHOTEKE
1. O01ue moJI0KeHUA

1.1. Hacrosiiee nojioskeHue perjiaMeHTupyer JiestenbHocTh oubianoreku MbBOY ABuio-
VYenenckas comr (anee — o0pazoBaTenbHas OpraHu3alms).

1.2. Hactosiee mojoxeHue pa3padoTaHo B COOTBETCTBUU ¢ DenepaabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoanuu B Poccuiickoii denepanumy, Mpukazom
MunkynasTypbl oT 08.10.2012 No 1077 «O6 yrBepxkaenuu [lopsaka yuera JOKyMEHTOB,
BXOJSIIIIMX B COCTaB OMOIMOTeuyHOro (hOHAQ» C y4eTOM NMuchbMa MHUHOOpa30BaHUs OT
23.03.2004 Ne 14-51-70/13 «O IIpumepHOM MOJI0KEHUN O OHOIHOTEKE
0011e00pa3oBaTeIBLHOTO YUpexaeHus», Metoanueckux pekomenaanuii ®I'BHY «HIIb um.
K. J. Ymunackoro» ot 31.05.2017, pekomenanuit MunkynbTypsl ot 12.09.2017 o pabdote
O6uOIMOTEK ¢ JOKYMEHTaMH, BKIIOUEHHBIMU B (eiepalibHbII CIIUCOK SKCTPEMHUCTCKUX
MaTepHaoB.

1.3. bubnunoreka gBigeTCsA CTPYKTYPHBIM MOJpa3ieIeHueM 00pa30BaTEIbHON OpraHru3allky,
CO3JIaHHBIM B IIeJIAX 00ecreueHus IpaBa yuaCTHUKOB 00pa30BaTEILHOTO Ipoliecca Ha
OecIIaTHOE MO0JIb30BaHKUE OMOIHOTEYHO-UH(GOPMAITMOHHBIMHU PECypPCaMH.

1.4. HOpSII[OK I10JIB30BaHUA UCTOYHHMKaAMH I/IH(1)OpMaI_II/II/I, MEPpCUCHb OCHOBHBIX YCIIYI' U
YCJIOBUS UX MMPEAOCTABJIICHUS OIIPCACIIAOTCA HACTOAIINUM IOJIOKCHUCM O OMOIMOTEKE U
IIpaBUJIaMU I1OJIb30BAHUA 6H6HHOTCKOﬁ, YTBCPKACHHBIMH PYKOBOAUTECIICM 06pa30BaTean0171
OpraHu3anuu.

1.5. OpraHI/ISaI_[I/IH O6CJ'Iy>KI/IBaHI/I$I Y4aCTHUKOB 06p330BaTeJ'H:>HOFO nponecca nNpou3BoJuTCA B
COOTBCTCTBUU C IIpaBUJIaMU TCXHUKU 0e30MMacHOCTH U MMPOTHUBOIIOKAPHBIMHA, CAHUTAPHO-
TUTUCHUYCCKUMU Tpe6OBaHI/I$IMI/I.

2. Henu, 3axaun, GpyHKuuu 0U0IHOTEKU
2.1. Ilenn 6UOMMOTEKM COOTBETCTBYIOT LI€ISIM 00pa30BaTENbHOM OpPraHU3aIluy U BKIIOYAIOT

B ce0s B TOM uncie: (hopMupoBaHue oOIIel KyabTypbl JUYHOCTH 00yYaroIuXcs Ha OCHOBE
YCBOEHHSI COJIep>KaHUsI OCHOBHBIX 00111€00pa30BaTeIbHBIX IPOrpaMM, UX alanTalus K KU3HH



B 00II[ECTBE, CO3/1aHHE OCHOBBI AJIsI OCO3HAHHOTO BHIOOPA U MOCIIEAYIOLIETO OCBOCHUS
npodeccHoOHaTBHBIX 00pPa30BaTENbHBIX MPOTPAMM, BOCIUTAHUE TPAXKTAHCTBEHHOCTH,
TPYIOJIIOOHS, YBaKEHHS K TIpaBaM M CBOOOIaM YeslOBEKa, JTI0OBU K OKpY»Kaloliel mpUpoe,
Ponune, cembe, hopMupoBaHKE 310pOBOTO 00pa3a KU3HU.

2.2. 3agauamu 6uOIMOTEKH 0OpPa30BATEILHOM OPraHU3aIluU SBIISIOTCS:

e olecredyeHne yuacTHUKaM 00pa30BaTeIbHOTO Mpolecca — 00ydJarommumcs,
MeIarOTUYECKUM PAa0OTHHUKAM, POAUTEISIM (3aKOHHBIM MPEICTABUTEIISIM)
oOyuarommuxcs (ajnee — mojb30BaTeNsAM) — A0CTYyIa K MHOOPMALIUH, 3HAHUSM,
UAesM, KyJIbTYPHBIM IIEHHOCTSIM TIOCPEICTBOM HCIOJIb30BaHUS OHOINOTEYHO-
MH(POPMAITMOHHBIX PECYPCOB 00pPa30BaTEILHON OpraHU3AIlNH;

e BOCIHUTaHHWE KYIBTYPHOTO M TPAKJAHCKOTO CAMOCO3HAHUS, TIOMOIIb B
COLMAIM3AIMHU 00YJaIOIIET0Cs, Pa3BUTHU €r0 TBOPUYECKOTO MOTEHIINANIA;

e TpHBJICYCHUE OOYIAIONINXCS K CHCTEMAaTUYECKOMY UYTEHHIO Y4eOHO,
XYJI0’KECTBEHHOM, HAYYHO-TIOITYJIIPHON JIMTEPATYPBHI;

e COJICHCTBHE Pa3BUTHIO MO3HABATEIHHBIX HHTEPECOB M CIIOCOOHOCTEH
00yJaroImxcs;

e (opmupoBaHUE HABBIKOB HE3aBUCUMOTO OMOIIMOTEYHOTO TIOJIb30BaTENs, 00yueHHUe
MIOUCKY, OTOOPY U KPUTHUYECKOU OIIeHKE MH(POpMAIIHH;

e COJICHCTBHE MEAarOrMUECKUM paOOTHUKAM B TIOJJ00pE HAYIHO-METOIMIECKOM
JTUTEepaTyphl, UHYOPMHUPOBAHHE O HOBBIX MOCTYIIEHUAX B OMOIHOTEUHbIN (OHT;

e COBEpUICHCTBOBaHUE MPEJOCTABIIAEMBIX OMOIMOTEKON YCIyT Ha OCHOBE BHEAPEHMUS
HOBBIX HH(OPMAIIMOHHBIX TEXHOJIOTHUH U KOMIIBIOTEpU3AIIUN OMOINOTEIHO-
MH(POPMAITMOHHBIX MPOIIECCOB, GOPMUPOBAHKUE KOM(POPTHON OHOITUOTECUHON
cpeapl.

2.3. bubnunoTeka BBITIOJHSET CleAyomue QyHKIuu:

2.3.1. ®opmupyet dhoHa OUOIMOTECUHO-UHDOPMAITMOHHBIX PECYPCOB 00pa30BaTEIbLHOM
OpraHu3aIum:

e KOMIUIEKTYET OCHOBHOM (POH/ yueOHBIMHU, XYA0KECTBEHHBIMU, HAYYHBIMH,
CIPaBOYHBIMH, MEIarOTHYECKUMH U HAyYHO-TIOMYJISIPHBIMU JOKYMEHTAMH;

e YYacTBYeT B KOMIUICKTOBAHHMH CIIEIUATM3UPOBAHHOTO (POHAA yueOHHMKAMU U3 YHCIIa
BXOJAIIUX B (pefiepaabHblil IepeueHb y4eOHUKOB, JOMYIIEHHBIX K UCIOJIb30BAHUIO
IIPH peann3alii UMEIOIIUX TOCYAAPCTBEHHYIO aKKPEAUTALINI0 00pa30BaTEIbHBIX
MPOrpaMM Ha4yallbHOTO OOIIEro, OCHOBHOTO OOIIIEro, CpeTHEro OOIIero
o0Opa3oBaHus, U Y4eOHBIMU MTOCOOUSIMH, TOMYIIEHHBIMU K UCIIOJIB30BAHUIO TIPH
pealu3aluy yKa3aHHbIX 00pa30BaTEeNbHbBIX IPOTrPAMM;

e aKKyMyJHUpyeT (OH JOKYMEHTOB, CO3/1aBa€MbIX B 00pa30BaTEIbHON OpraHu3aluu
(myOnuKkaimii 1 paboT MearoroB 00pa3oBaTebHON OpPraHU3alUH, JTYUIIHX
HAay4YHBIX paboT 1 pedepaToB ydalmxcs u ap.);

e OCYIIECTBJISET pa3MEILEHUE, OPraHU3aLUIO U COXPAHHOCTh IOKYMEHTOB;

e OpraHM3yeT U BeJET CIpaBOYHO-OMONIMOrpadguueckuii anmnapar: KaTajioru
(anaBUTHBIHA, CHCTEMATHYECKUIT), KAPTOTEKH (CUCTEMATHYECKYIO KAPTOTEKY
cTaTeil, TeMaTUYeCKUe KapTOTEKH), AIEKTPOHHBIN KaTayior, 0a3bl JaHHBIX T10
npoduiIo 06pa3oBaTENbHON OpraHnu3aIiH.



2.3.2. OcymectBisier quddepeHunpoBanHoe OHOIMOTEYHO-MHPOPMATUOHHOE
oOciTy>)KuBaHue 00y4JaroINXCs:

e TMpenocTaBisieT HHPOPMAIMOHHBIE PECYPCHI HA PA3TMYHBIX HOCHTEISIX;

e OpraHusyeT oOy4eHHE HaBbIKAM HE3aBUCHUMOI'O OMOIMOTEYHOIO M0JIb30BATENS U
noTpeduTens HHPOPMAaIUH, COICHCTBYET HHTETPAIUN KOMIUIEKCA 3HAHUH, yMEHHH
Y HaBBIKOB pabOTHI C KHUTOW ¥ HH(pOpMAIHEH;

e OKa3pIBaeT MH(POPMAIMOHHYIO MOJJICPKKY B PELICHUH 33]a4, BOSHUKAIOUINX B
rpoiiecce ydeOHOM, caMo00pa3oBaTeIbHON U JJOCYTOBOM JIEATETbHOCTH
oOyJaronmxcs;

e OpraHM3yeT MacCcOBbIE€ MEPONPUATHUS, OPUEHTHUPOBAHHbBIE HA pa3BUTHE O0LIEH U
YUTATEIbCKOMN KYIbTYPhl TUUYHOCTH,

e COJEHCTBYET Melarorn4eckuM pabOTHHUKAM B OpraHU3aluu 00pa30BaTeIbHOIO
rpoIriecca 1 10Cyra 00yJaronuxcs.

2.3.3. Ocymectsisier quddepeHnnpoBanHoe OHOIMOTEYHO-MHPOPMAITHOHHOE
00CITy’)KHUBaHHE TearorHIecKuX PabOTHUKOB!

e BBISABJISICT MH(DOPMAIMOHHBIC IOTPEOHOCTH U YIOBJIETBOPSET 3aIPOCHI, CBA3AHHBIC
¢ o0ydeHneM, BOCTIHTaHUEM 00yJaroIInXCs;

e COJICHCTBYET MPO(HECCHOHATLHOW KOMITETESHITUH ITeJ]aroTroB, TOBBIIIICHIIO
KBaJIM(DUKAIIMH, TIPOBEICHUIO ATTECTAIIHNH;

e OCYIIECTBIISIET TeKyIlee nHbopMupoBanue (IHU HHOOPMAIWH, 0030pbI HOBBIX
MOCTYIUICHUH U IyOIMKanuii);

e CrOCOOCTBYET MPOBEACHHIO 3aHATHI 110 (POpMUPOBAHUIO HHPOPMAITMOHHOMN
KYJIbTYpbl 00yUaronuxcs, sBisercs 6a30i Uit MpoBeACHUS MPAKTUUYECKUX 3aHATUI
1o padote ¢ HHGOPMAITMOHHBIMU PECYPCaMU.

2.3.4. OcymiectBiser nuddepeHIupoBaHHOe OMOIMOTEUHO-MH(OPMAITHOHHOE
00CIy)XMBaHUE POAUTENCH (3aKOHHBIX MPEICTABUTENICH) 00YUArOIIUXCS:

e YJOBJICTBOPSIET 3aIPOCHI TOJIB30BATEICH U HHPOPMHUPYET O HOBBIX IMOCTYIICHHSX B
OnOINOTEKY;,

e KOHCYJBTHPYET I10 BOMPOCAM OPraHU3aIl[iU CEMEHHOIO YTCHHs, 3HAKOMHUT C
nHdopMaLKe 0 BOCIUTAHHUIO JCTEH;

e KOHCYJIBTHUPYET 110 BOIIPOCAM Y4EOHBIX U3AaHUHN JJIsl 00YJaOIIXCS.

3. Opranu3anus aesiTeJJbHOCTH OMOJIN0TEKH

3.1. OO01iee pyKOBOJCTBO JIESATEIBHOCTHIO OMOIMOTEKH OCYILIECTBISET PYKOBOIUTEND
00pa30BaTeNbHOIN OpraHu3alty.

3.2. HenocpencTBeHHOE pyKOBOJICTBO OMOIMOTEKOM OCYIEeCTBIAET OUOINOTEKAph, KOTOPBIN
Ha3zHayvaeTcsl pyKOBOAUTENIEM 00pa3oBaTeIbHON OpraHu3aluu.

3.3. BI/I6J'II/IOTCKapL HECCT OTBETCTBCHHOCTL B NIPCACIIax CBO€I KOMIIETEHIIUH 3a
OpraHu3anuro U pe3yJbTaThbl ACATCIbHOCTH OMOIMOTEKH.

3.4. bubnuoTtekapb pazpadaThIBAaeT U MPEACTABISIET PYKOBOJUTEIIO 00pa3oBaTeIbHOM
OpraHu3alluM Ha YTBEPKJIEHHE CIIETYIOLIUe TOKYMEHTHI:



e TIOJIOKEHUE O OMOIMOTEKe, MPaBHiIa MOJIL30BaHUS OUOIMOTEKOH;
e IIJJAHOBO-OTUYCTHYIO JIOKYMEHTAIIHUIO.

3.5. B cocraB OMOJIMOTEKH BXOIUT:.

e a0OHEMEHT;

e OT/EN YUeOHUKOB;

e oTzen uHpOopMaAMOHHO-OnbIorpaduaeckoit padboTsr,
e doHg,

e MCOUATCKAa.

3.6. bubnmuoreuHo-nHMBOPMATMOHHOE OOCTY)KHBAHHUE OCYIIECTBIISICTCS B COOTBETCTBHHU C
IJIaHaMH pabOThl OMOIMOTEKH U PEKUMOM pabOThl 00pa30BaTEIbHON OpraHU3alHH.

3.7. PexxuM paboThl OMOIMOTEKH OTIPEACISIETCS 3aBEAYIOMINM OHOIHOTEKON C yUeTOM
pexxrma paboTsl 00pa3zoBaTesibHON opranuzanuu. OuH pa3 B MecsI peaycMaTpruBaeTcs
CaHUTAPHBIN JIeHb, B KOTOPBII 0OCITy>KUBAaHUE T10JIb30BATEIEH HE TPOU3BOTUTCS.

4. Yder nocrynJjieHusi U BbIObITHS TOKYMEHTOB 0U0/1M0TedHOro oHma
4.1. IlpueM nOKyMEHTOB B (pOH] OMOIMOTEKH BKIIIOYAET CIIEIYIOIINE ONEepaluu:

e CBepKa MOCTYIUICHUI ¢ IEPBHUYHBIM YUCTHBIM JOKYMEHTOM (HaKJIaaHasl, aKT),
BKITIOYAOIIIUM CITHCOK TTOCTYIHUBINTUX JOKYMEHTOB;

e COCTaBIICHHE NMEPBUYHOTO YYETHOTO JOKYMEHTA JIIS TIOCTYIUICHHHA Oe3
COTIPOBOIUTEIBHOM TOKYMEHTAIIHH;

e PETUCTpaIUs MOCTYNUBITNX JOKYMEHTOB B PErHCTPax CyMMapHOTO, TPYIIIOBOTO U
uaauBuayansHoro yueta (TOCT 7.0.93-2015 «bubnuoreunsiit poua. TexHomorus
bopMHUPOBaHHUSY).

4.2. I1pu nonogHEHU OCHOBHOTO OMOIMOTEeUHOTO (DOHIa HEOOXO0AMMO COOJTFOIATh
TpeboBanus DenepanbHoro 3akoHa ot 25.07.2002 Ne 114-D3 «O npoTUBOACHCTBUN
AKCTPEMUCTCKOMN JesITeNbHOCTH. JJOKyMeHTHI, BKIIOUeHHbIe B DenepaibHblid CIUCOK
IKCTPEMHUCTCKUX MaTepuanoB (nanee — ®COM), onmyOIMKOBaHHBIN Ha O(GHUIMATBHOM CaiiTe
Munrocra (http://minjust.ru/ru/extremist-materials), mpuo6perars 3anpemnieHo, npu
BBISIBIICHUH UX B ()OHJIE — U3BIMATh U3 JOCTYTIA.

4.3. Yuet u 00paboTka TOKyMEHTOB OMOIHOTEYHOTO (hOHIA.

4.3.1. Yuer u 00paboTKa JOKYMEHTOB OCHOBHOTO (h)OH/Ia OCYILIECTBIISETCS HHANBUIyaIbHbIM
croco6oM. CBesieHUs O MOCTYMUBIIMX MEYAaTHBIX JOKYMEHTaX BHOCATCS B «KHHTY
CYMMapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (POHIa».

[TocTynmuBIIMM TOKYMEHTaM MPUCBAUBAOT UHIAMBUYAIbHBIM PETUCTPALIMOHHBINA HOMED
(MHBEHTApHBIN HOMEP WM MHOM 3HAK, IPUHSATHIN B KAUECTBE PETUCTPALMOHHOTO HOMEPA,
CHCTEMHBII HOMEp ISl SICKTPOHHBIX JJOKYMEHTOB) H MIU(P XpaHEHHSI.

PCTI/ICTpaLII/IOHHBIC HOMCpa u I_I_II/I(I)pBI OTMCYAIOT B pCTUCTPAX UHAUBUAYAJIIBHOT'O YUCTa
AOKYMCHTOB — HHBCHTapHOﬁ KHUT'C, KAPTOTCKE PCrUCTpalllu ra3ct, ) XypHaJlOB, quTHOﬁ Oase
JaHHBIX.



Bce sk3eMIusipbl NpUHATHIX U3JaHUN WITEMIIENO0TCA. LIITeMnens ¢ HaMMEHOBaHUEM
00pa30BaTeILHON OpraHu3aluy JOHKEH OBITh IPSIMOYTOJIBHON ()OPMBI, pa3MepoM He
6ompire uem 1,5 X 4 cMm.

[Itemnens ctaBUTCS Ha 000POTE TUTYIILHOTO JIUCTA (IIPU OTCYTCTBHH THUTYJIBHOTO JICTA —
Ha MEPBO CTPaHMIIE TEKCTa IO/ 3arjiaBueM), Ha 17-i cTpaHuIle 0 TEKCTOM B JIEBOM
HIDKHEM YTJIy U Ha 000poTe Kaxkioro npuioxenus. Ha Opoitopax u xypHajiax MITEMIIENb
CTaBUTCS TOJBKO Ha 00JIOKKE UM HA IEPBOU CTPAHULIE TEKCTA.

CocraB ocHOBHOTO (hoHIa PUKCUPYETCS B KAPTOIHOM aI(PaBUTHOM KaTajiore, B
ANIEKTPOHHOM 0a3e TaHHBIX OMOJIMOTEKH.

4.3.2. Yyer n 00paboTKa crienuain3upoBaHHOTO GoHaa. Crienuaau3upoBaHHbIN (OH/
YUUTBHIBAETCSI U XPAHUTCS OTJIEIBHO OT OCHOBHOTO OMOIMOTEYHOTO (hOH A,

VY4er JOKyMEHTOB CHEeNHATU3UPOBAHHOTO (DOH/IA, KAK MHOTOIK3EMILISIPHOM JINTEPATypHI,
OCYILIECTBIISIETCS TPYIIIOBBIM c1IOCOO0OM M oTpaxaercs B «KHure cymmapHoro ydera
yueOHOTo (OHJIa» U B KAPTOTEKE PErUCTPALIMOHHBIX KapTOUEK.

Ha xaxnoe HaumMeHOBaHKE JOKYMEHTOB CIIEUaIN3UPOBAHHOrO (OHJIA 3aBOAUTCS OTAEIbHAS
ydeTHas kapTouka. Kaprouku ¢ 6ubnuorpaduyeckum onvcaHueM U3JaHui yaueOHUKOB
paccTaBIISIOTCA B yIETHYIO KapTOTEKY 10 KJ1accaM, a BHYTPH KJI1acCOB — IO ajIhaBUTY
(bamunuil aBTOPOB MIIH 3ariaBuid. J{jst KOHTPOJISA 32 COXPAaHHOCTBIO YUETHBIX KapTOUYEK OHU
peructpupytorcs B «KypHajle perucTpaliii y4eTHbIX KapTOueK y4eOHUKOBY.

Texuuueckast 00paboTKa JOKYMEHTOB NPEAYCMAaTPUBAET CIEAYIOLIUE OTIepaIliu:

e TIPOCTABJICHUE Ha KaXKJIOM JIOKYMEHTE IITEMIICIIsi OMOJIMOTEKH B COOTBETCTBHUH C
yHKTOM 4.3.1 HaCTOSIIETrO MOJIOKEHHUS,

e YCTAaHOBJIEHHE CPEJICTB 3AIUTHI OT yTpaThl (MATHUTHBIN JaTYMK, PAAUOYNII, HHOM
BHJI MAPKUPOBKH);

e M3rOTOBJICHHWE W NMPHUKPEIUICHUE K JIOKYMEHTY Mmacrnoprta yuyeOHnuka. [Tacropr
ydeOHHMKa PUKIICUBAETCS Ha TOCJICHEH CTpaHuIe yIeOHUKa. 3amoTHsASTCS IPU
BBIJIaY€ YUTATEITIO.

VYuer cnenuanu3upoBaHHOro PoHIa MpeaycMaTpUBaeT OTPaXKEHUE ero COCTaBa B CIIPABOYHO-
oubmumorpaduueckom anmnapare OMOIMOTEKH, B TOM YHUCIIE B JICKTPOHHOM 0a3e TaHHBIX.

4.4. BpiObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOHIA.

4.4.1. IlpuunHbI, IO KOTOPBIM JJOKYMEHT MOXET OBITh BBIBEJIEH U3 COCTaBa OMOIMOTEUHOTO
¢doHa, BKIIIOYAIOT B TOM YHCJIE BETXOCTh, A1€()EKTHOCTb, YCTAPEIOCTh MO COJIEPIKAHMIO,
yTpary. UckintoueHue 1okyMeHTa u3 OMOIMoTeuyHoro (JoH1a MPOBOAUTCS HA OCHOBAHUU
aHajM3a cocTaBa OMOIMOTEYHOrO (POHA U PE3YIIBTATOB €0 MPOBEPKH.

4.4.2. Ilox BETXOCTBIO JAOKYMCHTA NOHUMAIOT PE3yJIbTAT CCTCCTBECHHOTI'O CTApCHUA U
(1)I/I3I/ILICCKOI“O HU3HOCA JOKYMCHTA.

4.4.3. Tlox neeKTHOCThIO TOKYMEHTa HOHUMAIOT YaCTUYHYIO UJIH MOJIHYIO YTpary
9KCIUTYaTal[MOHHBIX KAUYECTB JOKYMEHTA B PE3YJIbTaTE BHELIHETO BO3/IEHCTBUS.



4.4.4. Tlon ycTapenocThio MO COJIEP>KAaHUIO MOHUMAIOT MOTEPI0 aKTYaAIIbHOCTH TEMAaTHKH,
MOJITBEPXK/IAEMYIO OTCYTCTBUEM CIIPOCA YMTATENeH, HEBOCTPEOOBAaHHOCTHIO B
IepepacipeesICHUU U peaanu3aliy.

4.4.5. llon yrpaTtoii JOKyMeHTa IOHUMAIOT €ro OTCYTCTBUE B (POHAE OMOIMOTEKH 10
NPUYMHAM OTEPH, XUIICHUS, OCJCTBUI CTUXMUHOTO, TEXHOTCHHOTO (B TOM YHCIIC
XaKePCKOH aTaky ¥ HEBOCCTAHOBUMOTO COOSI 3JIEKTPOHHOTO 000PYIOBaHNUS) WITH
COLIMAIIBHOTO XapakTepa, 10 HeyCTaHOBICHHOH MpHYNHE.

4.4.6. IIpouiecc UCKITIOYEHUS JOKYMEHTOB 13 (hoHa OMOIMOTEKN OCYIIECTBISIETCS B
cooTBeTcTBUU C [lopsiikoM yyeTa TOKyMEHTOB, BXOJSAIINX B cOCTaB OMOIMoTeyHoro poHAa,
YTBEpKJIEHHBIM TprKka3zoM MuHkyasTypbl oT 08.10.2012 Ne 1077.

4.4.7. BpIObITHE JOKYMEHTOB OUOIMOTEUHOTO (POHIA MPOU3BOAUTCS B PE3YIbTATE UX
CIHMCaHMsI KOMHCCHUEHN, CO3/IaHHOM pyKOBOIUTENIEM 00pa30BaTeNbHOM OpraHu3aluu.

4.4.8. YTuimzanusl CliMCaHHBIX JJOKYMEHTOB OMOIMOTEYHOTO (JOH/IA IPOU3BOUTCS B
COOTBETCTBUHU C 3aKOHOJATEILCTBOM PD.

5. [IpoBepka 10KyMeHTOB OUOIHOTEYHOT0 (poHIA

5.1. IInanoBas mpoBepka TOKyMEHTOB OMOIMOTEYHOTO (POHAA TPOBOAUTCS C
NEPUOJANYHOCTBIO OJIMH Pa3 B IATh JIET HA OCHOBAHUM I'pauKa IPOBEPKHU, YTBEPHKIEHHOTO
PYKOBOJUTENIEM YUPEIKICHHUS.

5.2. BHemaHoBas poBepKa JOKyMEHTOB OMOIMOTEUHOTO (POHIa TPOU3BOAUTCS B
00s13aTeTLHOM TIOPSIJIKE:

e TIpU BBISBJICHUU (DAKTOB XUILEHUS, 37I0YNOTPEOICHUS UITN TIOPYU JOKYMEHTOB,;

e B Cllydyae CTUXMHHOTO OEICTBUS, MOXKapa WM IPYTUX YPE3BBIYAMHBIX CUTYaAIUH,
BBI3BAHHBIX SKCTPEMAaJIbHBIMU YCIIOBUSMU;

e TpU PEOPraHU3aLUU WIH JUKBUIAIIMH 00pa30BaTeIbHON OpraHU3aIiHy.

5.3. IIpoBepka ¢doHma HA MPEAMET HATMYUS B HEM IOKYMEHTOB, BKIIFOYCHHBIX B
OCOM, npoBoaUTCS:

e IIPH MOCTYIJICHUH HOBBIX JOKYMEHTOB B (DOH/I;
e CHCTEMaTHYECKH (HE pexe OHOTO pa3a B TpU Mecsia) myreM ceepku @COM co
CIpaBOYHO-OMOIMOrpadudeckuM armapaTom GoHIa OMOINOTEKH.

5.4. 1o nToram nmpoBepkH OUOIMOTEKAph COCTABIIAET aKT, MOJIUCHIBAET U XPAHUT €TI0 B
O6ubmoTeKe B TeUEHHE CPOKa, YCTAHOBJIEHHOTO HOMEHKIaTypoil nen. Ecnu kakue-to
JOKYMEHTBI OTCYTCTBYIOT 110 HEYCTAaHOBJIEHHOM MPUYMHE, TO K aKTy MPUKIIAAbIBACTCS UX
CIHCOK, B KOTOPOM (PUKCUPYIOTCSI CBE/IEHUS O KOJIMYECTBE TOKYMEHTOB OMOIMOTEUYHOTO
¢oH1a B HATMYUH U KOJIMYECTBE OTCYTCTBYIOIIUX TOKYMEHTOB, B TOM YHCIIE IO
HEYCTaHOBJICHHOM MpuuuHe. B akTe Takxke yka3bIBaroTCS HOMEp M JjaTa akTa MpeJIblayIien
IIPOBEPKHU.



[Ipu BBISIBIIEHUH B ITpoIiecce MPOBEPKU (POHA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MO>KHOCTH YCTaHOBJICHUSI BUHOBHBIX JIUI[ YOBITKY 110 HEOCTa4aM CIMCBIBAIOTCSA B
COOTBETCTBUU C ACUCTBYIOIIMM 3aKOHOIATEIbCTBOM.

5.5. lns mpoBepku 6ubImoTedHoro GpoHaa 00pa3oBaTebHONW OpraHnu3aiK Ha TIPEAMET
HaJu4us B HEM JOKYMEHTOB, BKIIIOUeHHBIX B DCOM, B 00pa3zoBaTenbHOM OpraHu3aluu
co3gaercs cnenuanbHas Komuccus no ceepke 6ubnuoreunoro ¢ponna ¢ denepanbHpiM
CIIMCKOM 3KCTPEMHUCTCKUX MaT€pPHAJIOB, BBISBICHUIO, H3BATHIO M YHUYTOKCHUIO
IKCTPEMHUCTCKUX MaTepHuaioB (nanee — KoMuccus mo mpoBepke IKCTPEMUCTCKUX
MaTepHaNioB), KOTOpasi CUCTEMAaTHUECKH (HE PeXe OJTHOTO pa3a B TPH MECSIa) OCYLIECTRIISCT
MpoBepKy Onbnmroreunoro Goxaa 06pa3oBaTENbHON OpraHU3aIMK Ha PEIMET HATUYHS B
HEM JOKYMEHTOB, BK/IIoueHHBIX B @COM, nyrem cBepkun @COM co cripaBoyHO-
6ubnuorpaduueckuM ammaparom (GoH/a.

[Ipu BBIsIBNIEHUM TOKYMEHTa, BKItoueHHOTO B @COM, Ha sTane KOMIUIEKTOBaHUS (OH/Ia
YKa3aHHBII TOKYMEHT HE MOJIEKUT BKIIIOUEHHUIO B OMOIMOTeYHbIN (POHT 00pa30BaTebHOM
OpraHu3aIuH.

B cnydae BeIsiBIeHUS JOKyMEHTa, BKITIoUueHHOTO B DCOM 1 yxe Haxosmierocs B GoHe
OuOIMOTEKH 00pa30BATEIHFHON OPraHU3aIluH, JOKYMEHT UCKITFOYAeTCs U3 OMOIMOTEYHOTO
(dhoHIa ¥ TIOICKUT YHUYTOKECHHUIO.

6. [lopsinok noJib30BaHusi OMOJIMOTEKOI

6.1. 3anuck oOyuarommxcsi 00pa30BaTEILHON OpraHU3aIii B OMOIMOTEKY TPOU3BOIUTCS T10
CIIHCOYHOMY COCTaBY KJIacCa B HHIMBHIyaTbHOM MOPSIIIKE, MTEJArOTUICCKUX U UHBIX
pabOTHHKOB 00pa30BaTEIBLHOM OpraHu3alui, poAuTeNcH (MHBIX 3aKOHHBIX MPEICTaBUTEIICH)
oOy4Jarormuxcs — 1o nacropry. [lepeperucrpanus moyib3oBaTeNnei ONOIMOTEKH
MIPOU3BOJIUTCS €XKETOJTHO.

6.2. JIOKyMEHTOM, MOITBEP K IAOIIUM TIPABO MOJIb30BaHMS OUOITHOTEKOM, SBISCTCS
YUTATEILCKUN PopMyILsip. UnTaTenbCKuilt GopMyIisip GUKCHPYET ATy BbIIAUN
MOJIH30BATEIIO IOKYMEHTOB U3 (PoH1a OMOINOTEKN U UX BO3BpAIlEHUS B OUOIHOTEKY.

6.3. ITopsiiok mob30BaHUsSI AOOHEMEHTOM:

6.3.1. IToap30BaTenu UMEIOT IIpaBoO MNOJYYUTb HA IOM U3 MHOT'OTOMHBIX I/I3,I[8.HI/II71 He OoJiee
ABYX NOKYMCHTOB OJHOBPEMCEHHO.

6.3.2. MakcumalbHbIe CPOKH IOJIb30BaHUS TIOKYMEHTAMHU:
e y4eOHUKH, yueOHbIC TOCOOUS — y4eOHBIN TOJ;
e HAYYHO-TIOMYyJIIpHAs, TIO3HaBaTelbHas, Xy/I0)KECTBEHHAs TUTEpaTypa — OJUH
MeECHII,

e TICPUOANYCCKUC U3JJaHUS, U3JAHUA ITOBLIIICHHOTO CIIpOCa — 15 JHEH.

6.3.3. I[losb30BaTENN MOTYT MPOTUTH CPOK MOJIB30BAHUS JOKYMEHTaMH, €CJIM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYI'MX I0JIb30BATENIEH.

6.4. HOpH,Z[OK TIOJIB30BaHUA YUTAJIbHBIM 3aJIOM.



6.4.1. JlokyMeHTHI, IpeHa3HAYCHHBIE ISl pa0OThI B UATAILHOM 3aJie, Ha JIOM HE BBIJAOTCS.

6.4.2. DHIUKIIONIETNY, CIIPABOYHUKH, PEIKHE, IICHHBIC U UMCIOIINECS B JMHCTBCHHOM
AK3EMIUISIPE TOKYMEHTHI BBIJAIOTCS TOJIHKO /It pabOThI B YMUTAILHOM 3ale.

6.5. [Tomp30BaTens UMEET MPaBO pabOTATh C COOCTBEHHBIM HOCUTENIEM HH(OpPMAIIUU TIOCIIE
MIPEABAPUTEIIBHOTO TECTUPOBAHUS €T0 PAOOTHUKOM OHOINOTEKH.

6.5.1. ITo Bcem Bompocam norcka nH(GOpPMAIMK B UHTEPHETE TIOJIB30BATENb JTOJDKCH
oOparaThcsi K paOOTHUKY OMOJIMOTEKH.

6.5.2. PabGoTa ¢ KOMITBFOTEPOM MPOM3BOJIUTCS COTIIACHO YTBEPIKICHHBIM CAHUTAPHO-
TUTUEHUYECKUM TPEOOBAHUSIM.

7. IlpaBa n o0s13aHHOCTH OMOJINOTEKH
7.1. PaGoTHMKM OMOJIMOTEKH UMEIOT TIPaBo:

e CaMOCTOSITENIFHO BRIOMPATH ()OPMBI, CPEJICTBA U METO bl OMOIMOTEIHO-
MH(OPMALIMOHHOTO 00CTyKUBaHUSI 00pa30BaTENILHOTO M BOCIUTATEIBHOTO
MIPOIIECCOB B COOTBETCTBHH C IIETSIMH U 337]a4aMHt, YKa3aHHBIMH B YCTaBe
00pa3zoBaTeIbHON OpraHU3aIluH U TIOJIOKEHUH O OMOITNOTEKE;

e TIPOBOJUTH B YCTAHOBJICHHOM HOpsaKe (aKyIbTaTUBHbIE 3aHATHUS, YPOKU U KPYKKU
OMOIMOTEYHO-ONOIMOTpaPUIECKUX 3HAHUN U NH(POPMAITMOHHOH KYJIbTYPHI,

e OMNpeAensaTh HCTOYHUKU KOMIUIEKTOBAaHUSI HH(OPMAIIMOHHBIX PECYPCOB;

e U3bIMaTh U PEATM30BbIBAThH TOKYMEHTHI U3 (POHIOB B COOTBETCTBUM C MHCTPYKIUEH
1o y4yety oubnamoredynoro GoHma,

e Y4acTBOBaTbh B YIpaBIECHUHU 00pa30BaTEIbHON OpraHU3alu B MOPSIKE,
OTIPE/IeNIIEMOM YCTaBOM,;

e Y4acTBOBaTh B COOTBETCTBUHU C 3aKOHOJIaTeIbCTBOM PD B pabore OMOIMOTEUHBIX
accolMalui WK COI30B.

7.2. PaboTHUKN OMOINOTEK OOSI3aHEbL:

e 00ecrneuuTh MOJIb30BATENSAM BO3MOXKHOCTb paboThl ¢ MHGOPMAITUOHHBIMU
pecypcamu OUOINOTEKH;

e HHPOPMUPOBATH MOJIL30BATENCH O BUAAX MPEIOCTABIAEMBIX OUOINOTEKOM YCIIyT;

e OCYILIECTBJIATH IIAHOBBIEC U BHEIUJIAHOBBIE MMPOBEPKU OMOIMOTEUHOTO (POHMA,
PETYISPHO OCYLIECTBISTH MPOBEPKY OUOIHOTEUHOrO (hoHAa 00pa30oBaTENIbHOMN
OpraHu3aliy Ha MpeIMeT HAIUYKS B HEM IOKyMEHTOB, BKIItOUeHHBIX B DCOM,;

e o0ecrneunTh HayYHYI0 OPTaHU3alni0 (OHIOB U KaTajaoros,;

e (¢opmupoBath (GOHABI B COOTBETCTBUH C YTBEPKICHHBIMH (eiepabHBIMU
MepeyHsIMU y4eOHBIX U3/IaHUN, OCHOBHBIMH 00pa30BaTeIbHBIMU IIPOTpPaMMaMu
00pa3oBaTeNbHON OpraHu3aluy, THTepecaMu, MOTPEOHOCTAMU U 3aIIPOCaMU BCEX
KaTeropui noJib30BaTee;

e COBEpIICHCTBOBATH MHGOPMAIMOHHO-OUOIHMorpadudeckoe u OHOINOTEYHOE
o0cyKUBaHUE TIOJ30BATENCH;

e o0ecrieunBaTh COXPAHHOCTh UCIOIB30BAHUS HOCUTENEH HHPOPMAITUH, HX
CUCTEeMAaTH3AIINIO, pa3MEIleHHE U XpaHEHUE,



obecreunBaTh PeKUM pabOTHI B COOTBETCTBUU C TIOTPEOHOCTSIMH MOJTH30BATEINEH U
paboToif 00pazoBaTEIHHON OpPraHU3AINH;

OTYHUTHIBATHCS B YCTAHOBJICHHOM IMOPSKE MEPE]] PyKOBOAUTEIEM 00pa30BaTeIbHOM
OpraHu3aIluH.

8. [IpaBa u 00sI3aHHOCTH TO0JIb30BaTeJell OHOJINOTeKH

8.1. [Tomp3oBareny GHOTMOTEKH UMEIOT TTPABO:

MOJTy4aTh MOJIHYIO HHPOPMAITUIO O COCTaBe OMOIMOTEYHOTO (POHA,
WHGOPMAIMOHHBIX pecypcax U MPeI0CTaBIIsIeMbIX ONOIMOTEKOH ycyrax;

I0JIb30BaThCsl CIIPAaBOYHO-OMOIMOrpapueckuM arnmapaToM OMOINOTEKH;

MOJTy4aTh KOHCYJIBTAI[HOHHYIO ITOMOIIb B IOUCKE M BHIOOPE UCTOYHUKOB
nHpopmaluu;

M0JIy4aTh BO BPEMEHHOE M0JIb30BaHNE Ha A0OHEMEHTE U B YUTAJILHOM 3aJIe
nevaTHbIC U3aHUs, ayTHOBU3yalIbHBIE JOKYMEHTHI H APYT'He NCTOYHUKH
nHpopmanuu;

MPOIEBATh CPOK MOJTB30BAHUS JOKYMEHTAMH;

MoJIyyaTh TeMaTHueckue, pakrorpaduyecke, yrouHsonme u oudauorpapuueckme
CIIpaBKH Ha OCHOBE (PoHIa OMOTNOTEKH;

MOJTy9aTh KOHCYJIFTAIIHOHHYIO TOMOIIb B paboTe ¢ nHpOpManuei mpu
MOJIL30BaHHH AIIEKTPOHHBIM M WHBIM 000PY/IOBaHUEM;

y4acTBOBATh B MEPONIPUATHUSAX, IPOBOIUMBIX OMOIHOTEKOM.

8.2. [Tonws3oBarenu OMOIMOTEKH OOSI3aHEBL:

co0JTr01aTh MpaBuJIa MOJIB30BAHUS OMOIMOTEKOM;

OepeKHO OTHOCHUTHCSI K IPOM3BEICHHUAM IedaTh (He BHIPbIBATh, HE 3aru0aTh
CTpaHHUII, HE JIeNaTh B KHUIax MO 4ePKUBAHUI, IOMETOK), HHBIM JJOKYMEHTaM Ha
pa3IMYHBIX HOCUTEISAX, 000PYI0BaHUIO, UHBEHTAPIO;

MOIJICPY)KUBATh TIOPSIIOK PACCTAHOBKU IOKYMEHTOB B OTKPBITOM JIOCTYIIE
OUOJIMOTEKH, PACTIONOKECHHS KAPTOUCK B KaTAJIOTaX U KapTOTEKaX;
M0JIL30BAThCS IIEHHBIMH U CIIPABOYHBIMU JIOKYMEHTAMHU TOJIBKO B IOMEIICHUT
OnOINOTEKH,

yOeIUTHCS TPU TIOTYYECHUH TOKYMEHTOB B OTCYTCTBHH JICPEKTOB, a IPH
oOHapyXeHUH POUHPOPMHUPOBATH 00 ITOM pabOTHHKA OUOITUOTEKH.
OTBETCTBEHHOCTh 32 OOHAPY)KEHHBIC J1e(DEKTHI B CIABAEMBIX IOKyMEHTAX HECET
MOCJIE/THUH TT0JIb30BaTEIb,

PacIUChIBATHCS B YATATEIBCKOM (QOPMYIISPE 32 KaXK/IbIH TOJTYUYCHHBINH JOKYMEHT
(uckmouenue: obydaromuecs: 1-4-X K1accoB);

BO3BpalIaTh JOKYMEHTHI B OMOINOTEKY B YCTAHOBIICHHBIE CPOKH;

3aMEHSITh IOKyMEHThI OMOIMOTEKH B Cllydae UX YTPaThl WU MOPUYU UM
PaBHOIICHHBIMU JIN0OO KOMIIEHCHPOBATH yIIepO B pa3Mepe, yCTAaHOBJICHHOM
MpaBUJIAMH TI0JIb30BAHUS OMOITUOTEKOM;

MOJIHOCTBIO PACCUUTATHCS ¢ OMOTMOTEKOM MO UCTEUEHUHU CPOKa OOYUEHUS WITH
paboThI B 00111€00pa30BaTENEHOM YUPEXKICHHUH.
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